Town of Orange
Rules of Procedure for
Town of Orange Selectboard

A. Purpose

The Selectboard of the Town of Orange conducts all meetings in accordance with the
Vermont Open Meeting Law (1 V.S.A. §§ 310-314). All meetings must be open to the
public except as permitted for executive session under 1 V.S.A. § 313. The purpose of
these rules is to ensure that the Selectboard conducts public business efficiently and
effectively while providing a reasonable opportunity for public participation.

B. Application

These rules apply to the Town of Orange Selectboard (“the body”) and govern all
regular, special, and emergency meetings. They apply to everyone present at a
meeting, including board members, staff, and members of the public.

C. Organization

1. The body shall elect a chair and vice chair annually. The chair presides over
meetings; in the chair’s absence, the vice chair presides.

2. The chair maintains order and ensures adherence to these rules, making decisions
on all procedural and parliamentary questions.

3. A majority of the total membership constitutes a quorum. Without a quorum, no
meeting may be held.

4. No individual board member may act on behalf of the body unless the body grants
such authority by majority vote at a properly warned meeting. Any delegation of
authority must be recorded in the minutes.

5. All motions require a second. The chair may make motions and vote on all
matters. A motion passes only with a majority vote of the full membership. Under
1 V.S.A. § 312(a)(2), aroll call vote is required for any non-unanimous vote when
one or more members participate electronically.

6. Members may speak multiple times on a question but must first be recognized by
the chair. Motions to close or limit debate may be considered.

Page 1 of5



7. Meetings may be recessed to a specific time and place.

8. These rules may be amended by majority vote and must be readopted annually.
D. Agenda

1. All regular and special meetings must have an agenda that includes approximate
time allocations for each item of business. The agenda must provide sufficient
detail to clearly identify the matters to be discussed. Individuals wishing to be
placed on the agenda must contact the municipal clerk. When an executive session
is proposed, the agenda must list “Proposed Executive Session” and briefly
describe the nature of the business. The chair will make every effort to prepare a
draft agenda at least 24 hours before posting and shall determine the final agenda
content.

2. Agendas must be posted at least 48 hours before a regular meeting and 24 hours
before a special meeting at the municipal office, the Orange Town Hall, and on
orangevt.org. Agendas must also be provided for any person who requests a copy.

3. The body shall conduct business in the order listed on the posted agenda. Any
additions or deletions must be made as the first act of business. Once the first
agenda item has begun, no further additions or deletions may be made.
Reordering items, postponing discussion, or tabling actions may be made by
majority vote.

4. Meeting minutes shall be taken in accordance with the Vermont Open Meeting
Law. Draft minutes must be posted by the Town Clerk within five business days.

5. Amendments to draft minutes shall be made during the meeting at which the
draft is reviewed. A Selectboard member must propose the amendment, after
which the full board will adopt or dismiss it. The exact amendment language shall
be typed directly into the draft and provided to the Town Clerk. Amendments that
may be emailed to the Town Clerk in advance (with copies to all Selectboard
members) include:

« Typographical, grammatical, or clerical corrections
« Corrections of factual errors

» Revisions needed to protect the privacy of residents unintentionally named.

6. The body may not take binding action on matters not on the agenda unless
necessary to respond to an unforeseen occurrence requiring immediate attention.
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The agenda item “Other Business” may not be used for taking binding action.

E. Meetings

1.Regular meetings shall take place on the second and fourth Monday of each month
at 6:00 p.m. at the Orange Town Hall.

2. Special meetings shall be announced at least 24 hours in advance by providing
notice to:
» All members of the body (unless notice is waived)
* Any person who has requested notice
» The Times Argus or another local newspaper by email
« Posting notices at the Municipal Clerk’s Office, Orange Town Hall, and on the
Town’s website.

3. Emergency meetings may be held without public announcement, without posting
notices, and without providing 24-hour notice to members, provided that some
public notice is given as soon as possible. Emergency meetings may be held only
when necessary to respond to an unforeseen occurrence or condition requiring
immediate attention.

4. A member may attend a meeting electronically if they identify themselves when
the meeting is convened and are able to hear and be heard throughout the
meeting. When one or more members attend electronically, any non-unanimous
vote must be conducted by roll call. If a quorum or more attends electronically:

» The agenda must designate at least one physical location where the public may
attend and participate.

« At least one board member, staff member, or designee must be physically
present at each designated location.

F. Public Participation

1. All meetings of the body are conducted in public, but they are not meetings of
the public.

2. Members of the public will be afforded a reasonable opportunity to express their
opinions on matters considered by the body if order is maintained.

3. Public comment is open to all members of the public. No member of the public

may speak for longer than three minutes without the consent of the presiding
officer.
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4. Speakers will generally be recognized on a first-come, first-served basis, but the
presiding officer may deviate to avoid repetitive or irrelevant comments and to
ensure varied viewpoints are heard.

5. Speakers may be asked, but not required, to state their name. Members of the
public must be acknowledged by the chair before speaking and may not interrupt
others.

6. Public comment is limited to matters within the authority of the body. A person
who has already spoken may not be recognized again until all others wishing to
speak have had an opportunity. Unused time may not be reserved or transferred.
Members of the public do not have the right to vote on agenda items.

7. Recordings are allowed unless disruptive.

8. Attendance in executive session is limited to members of the public body and, at
its discretion, staff, clerical assistants, legal counsel, and individuals whose
presence is necessary. The public is otherwise excluded.

G. Order

1. Order must be observed by all persons attending the meeting, whether
participating in person or electronically.

2. The presiding officer is responsible for preserving order and regulating the
proceedings. All comments must be directed to the chair or to the body, not to
individual members or members of the public.

3. No person may disrupt, disturb, or impede the orderly conduct of the meeting,
nor interrupt another person who has the floor (except to raise a point of
order).

4. Speakers shall not be interrupted except

¢ By a member of the body raising a point of order directed to the presiding
officer; or

» By the presiding officer as necessary to enforce these rules and maintain order

5. Speakers must refrain from repetitive or irrelevant comments and must comply
with the presiding officer’s rulings.
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6. To address disruptions and restore order, the presiding officer should generally
follow these steps, but may bypass any or all steps when circumstances
warrant:

« Call the meeting to order and remind the individual(s) of the rules.

e Declare a recess or table the matter.

+ Adjourn the meeting to a specific time and date.

« Ask disorderly person(s) to leave for the remainder of the meeting (1 V.S.A. §
312(h)).

« Request law enforcement assistance to remove disorderly person(s) whose
conduct substantially impairs the effective conduct of the meeting.

Effective Date

This policy becomes effective immediately upon adoption by the Town of Orange
Selectboard.

Originally Adopted: May 11, 2026
Revised and Readopted: May 26, 2026
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